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	Activity or Task:
	
	Date:
	

	Completed By:
	
	
	

	
	

	Work Steps and Tasks
Describe the tasks / steps involved in the work – in order
	Hazards Identified for each Task / Step


	Risk Level

Use Risk Assessment Table (page 2)
	Control / Safe Work Procedures for each Task / Step

Controls to be implemented (consider the hierarchy of hazard controls – page 3)

	e.g.  Painting commercial building facia
	Powerlines in close proximity to scaffold
	E9
	Energy company advised and contracted to de-energise or redirect power away from the identified lines and fit tiger tails.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	
	
	
	

	
	
	
	

	Hazards Checklist

	· Can someone be struck or contacted by anything while doing this job?
	· Can someone slip, trip or fall?
	· Can someone fall into any thing?

	· Can someone strike against or make contact with any physical hazards?
	· Can someone strain or overexert?
	· Can damage to equipment occur?

	· Can someone be exposed to any hazardous conditions?
	· Can someone be caught in anything?
	· Can someone injure someone else?

	Safety Officers/Mangers/supervisors Comments
	Date:
	

	
	
	

	
	Employees Signature:


[image: image1.png]Risk Assessment Table

—  CONSEQUENCE mm——

Tnjuries or ailments not Serious injury causing | Life threatening injury or
People requiring medical M““{.‘ injury ""CF istAd |y pitalisation or multiple | multiple serious injuries D;:“‘"" multiple life
treatment. reatment Case ‘medical treatment cases. causing hospitalisation. atening iyuries
Insignificant Minor Moderate Major Catastrophic
Numerical: Historical: 1 2 3 4 5
Ts expected fo occur
“1in 10 in most 5 | Almost Certain
circumstances
Lm10-100 Will probably oceur | 4 Likely M5
= 7 Might occur at some =
= 1in 100 - 1,000 i in the fotte 3 Possible L4 M5
= Could occur but q
1in1000-10000 | SO 2 Unlikely L3 L4 M5
May ocur but only
1in10.000-100.000 | in exceptional 1 Rare L2 L3 L4
circumstances

High or Extreme risks must be reported to Senior Management and

Adapted from Standards Australia Risk Management AS/NZS 4360: 2004

= Extreme risk — detailed action plan required
High risk — needs senior management attention

= Medium risk — specify management responsibility
= Low risk — manage by routine procedures

require detailed treatment plans to reduce the risk to Low or

Medium.

column meet.

To use the matrix. first find the consequence column that best describes the outcome of
risk. Then follow the likelihood row to find the description that best suits the likelihood
that the consequence will occur. The risk level is given in the box where the row and

‘When considering the likelihood of injury or disease. the number of people exposed. the
extent of the exposure to the hazard and the likelihood that exposure will result in harm all
need to be taken into account. For this purpose. the numerical legend may be useful.

The estimate of likelihood will also depend on the effectiveness of the controls in place.
It is important to indicate what assumptions are being made about the controls in place.




 

HIERARCHY OF HAZARD CONTROLS

In many cases a range of control methods must be used to control hazards.  This page lists various strategies to be considered in order of preference.  It is known as the hierarchy of hazard controls.

The emphasis is on controlling the hazard at the source.  This is done by giving preference to the use of the ‘engineering controls’ outlined in strategies 1 to 5.

These types of strategies should be used, where possible, because they are less subject to human failure and because they are less disruptive and uncomfortable for people working in the area.

Whichever methods you use, remember that in each case their effectiveness should be monitored regularly.

Engineering Controls

1. DESIGN. Try to ensure that hazards are ‘designed out’ when new materials, equipment and work systems are planned for the workplace
2. REMOVE the hazard or SUBSTITUTE less hazardous materials, equipment or substances
3. ADOPT A SAFER PROCESS. Alterations to tools, equipment or work systems can often make them much safer
4. ENCLOSE OR ISOLATE THE HAZARD through the use of guards or remote handling techniques
5. PROVIDE EFFECTIVE VENTILATION through local or general exhaust ventilation systems
Administrative Controls

6. ESTABLISH appropriate ADMINISTRATIVE PROCEDURES such as:

• job rotation to reduce exposure or boredom; or timing the job so that fewer workers are exposed

• routine maintenance and housekeeping procedures

• training on hazards and correct work procedures
Personal Protective Equipment

 
7. PROVIDE suitable and properly maintained PERSONAL PROTECTIVE EQUIPMENT and training in its use
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